CLASSIFICATION

[bookmark: _GoBack]--SAMPLE TEMPLATE 3.88 NOTE CARD--
Meeting with __________
Subject:  (use with more than one subject, otherwise not required)
· Talking points
· Use Calibri (Body), 16 font
· Bold subject line, if used

Second Subject:
· Talking points
· Backside of card can be used as page 2.  If needed, place 1 of 2 at right margin bottom of card and 2 of 2 at bottom of second page.  To print the second side, print page 2 orientation foot to head.  SD wants to flip over card vertically.

--FRONT OF 3.88 NOTE CARD—

Third Subject:
· Talking points
· You can use 9-point font spacing between subjects if space is needed. 
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