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--SAMPLE TEMPLATE FOR PRINCIPAL COMMITTEE/NATIONAL SECURITY COUNCIL (PC/NSC) READ-AHEADS--
Principals Committee/National Security Council Meeting on xxx
Month xx, 2014, time xxxx-xxxx, Room #

Agenda: List NSS agenda

Meeting Purpose: State clearly whether this is a decision meeting, an info update, a request for recommendations and outline expectations for DoD and SD participation (will SD be asked to provide a briefing? Are there particular agenda items where his views will be sought?)

DoD Objectives: 

Background:

· Organized by Agenda Items

· Be sure to describe the meeting roadmap (i.e., State will brief topic x, DoD will respond).

· Include bureaucratic state of play – where do agencies/Principals stand on the topics being discussed? 


Talking Points 

· On a separate page, organize talking points by Agenda Item. Place inside front binder cover.


Attachments: 
TAB A -
TAB B - 

[bookmark: _GoBack]Note: Do not include all NSS Tabs.  Include the NSS paper for the meeting and any DoD papers/charts submitted for the meeting. Do not include intelligence reports or additional background documents. Aim to have no more than three (3) tabs.
Prepared by:  Name, org, phone
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